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CLIENT & PROJECT
OVERVIEW

A healthcare client needed a robust HR application to manage daily
attendance, complex leave approvals, and CME requests outside a standard
HRIS.

Vision

To build a centralized system that automates daily workflows, enforces muilti-tier
approvals, calculates payroll, and provides secure employee access via a custom
portal.



KEY CHALLENGES

« Manual tracking of Check-infout and complex work hour
calculation.

« No structure for multi-level approval for events (like CME).

« Time-off logic (e.g., Government Work) was complicated and
required manual attendance override.

 Payroll generation was manual and error-prone.



MY SOLUTION
<§° é)pgator App
Custom Zoho Creator Application with Deluge scripting and

Blueprint to automate all HR functions from attendance to payroll.

Custom Employee Portal for secure employee transactions.



CORE MODULE

- Employee Form (Master Data)

- Logic: Employee Attendance tracks Check-in, Lunch-in/out, and
Check-out. Workflows calculate Work Hours and Break Time. The

data is logged in the All Employee Attendance report.

= Employees &» Organization Name > Organization Positions & Departments

Employees Report Q n T =
L Employee_Name DoB Organization Title E-mail Phone Address City/ZIP This Years Birthday

At A Employee Attendances = ] Time Off Details

All Employee Attendances ~

& Date Check in Time Out for Lunch In From Lunch Check out Time Breaked hours Worked Hours Total Hours

Usama Sample Test

Aug 29,2025 08:00 AM 000 AM W0:30 AM 04:00 PM 0:30:00 7:00:00 7:30:00
Aug 28,2025 08:00 AM 000 AM 30 AM 04:00 PM 0:30:00 T:00:00 T:30:00
Aug 27.2025 0800 AM 000 AM W30 AM 04:00 PM 0:30:00 T:00:00 7:30:00
Aug 26,2025 0800 AM W00 AM W30 AM 04:00 PM 0:30:00 7:00:00 7:30:00
Aug 25,2025 0800 AM D000 AM IO AM 04:00 PM 0:30:00 T:00:00 730000
HAug 22,2025 08:00 AM 000 AM 30 AM 04:00 PM 0:30:00 T:00:00 7:50:00
Aug 21.2025 08:00 AM 10:00 AM 10:30 AM 04:00 PM 0:30:00 7:00:00 7:30:00
Aug 20.2025 08:00 AM 10:00 AM 10:30 AM 04:00 PM 0:30:00 7:00:00 7:30:00
HAug 192025 08:00 AM 000 AM 0 AM 04:00 PM 0:30:00 T7:00:00 T:30:00
Aug 18,2025 0800 AM 000 AM 30 AM 04:00 PM 0:30:00 T:00:00 7:30:00
Aug 15,2025 08:00 AM W00 AM W30 AM 04:00 PM 0:30:00 7:00:00 7:30:00
Aug 14,2025 0800 AM D000 AM 30 AM 04:00 PM 0:30:00 T:00:00 7:30:00

Aug 13,2025 08:00 AM 10:00 AM 10:30 AM 04:00 PM 0:30:00 T:00:00 7:30:00
Zo h 0 Aug 12,2025 08:00 AM 10:00 AM 10:30 AM 04:00 PM 0:30:00 T.00:00 7:30:00
Aug 1M.2025 0800 AM 000 AM W30 AM 04:00 PM 0:30:00 7:00:00 7:30:00
C r e a to r Aug 08,2025 0B:00 AM 10:00 AM 10:30 AM 04:00 PM 0:30:00 T:00:00 7:30:00



CME APPROVAL

CME Request uses a rigorous Blueprint for multi-tier approval: CEO > Manager > Finance

Manager (post-event Proof Submission). Any rejection breaks the flow.

TIME-OFF LOGIC

Time Off Detail form features a condition: If the reason is 'Government Work' or

'Bereavement,! a Workflow auto-creates attendance records (8 hours/day) upon

approval, preventing salary deduction. pxess
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PAYROLL RUN

Payroll Run form allows the user to select the Date Range and Employee Type

(Hourly/Salaried).

CALCULATION

Workflow extracts relevant attendance and leave records, deducts leave hours (8 hours

per day of leave), calculates Gross Amount, and then applies tax deductions to generate

the final total pay.
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IMPACT

&

Mark Attendance

All Employee Attendances -

Adrmin

Attendence And Clock Managerment

Paryroll CME

CME Request

& Edit this application @ Help
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- Date Check in Time Out for Lunch In From Lunch Check out Time Irs Total Hours &
Usama Samgpée Test
Aug 92025 08:00 AM W00 AM B0 AM 000 PM T00:00 7:30:00
Ausgy 28,2025 08:00 AM 0:00 &M 0:30 AM 04:00 PM T:00:00 T:30:00
Aug 27,2025 08:00 AM W00 AM B0 AM 000 PM T00:00 7:30:00
Ay 26,2025 08:00 AM 10:00 &M W0:30 AM 04:00 PM T:00:00 7:30:00
Aug 252025 08:00 AM W00 AM B0 AM 000 PM T00:00 7:30:00
Aug 222025 08:00 AM 10:00 &M W0:30 AM 04:00 PM T:00:00 7:30:00
Aug 21.2025 08:00 AM W00 AM B0 AM 000 PM T00:00 7:30:00
Ay 20,2025 08:00 AM 10:00 &M W0:30 AM 04:00 PM T:00:00 7:30:00
Aug 19.2025 08:00 AM W00 AM B0 AM 0400 PM 0000 T:30:00
Aueg 18,2025 08:00 AM 10:00 &M W0:30 AM 04:00 PM T:00:00 7:30:00
A 15,2025 08:00 AM W00 AM W0 AM 0400 PM T 00 7:30:00
Aueg 14,2025 08:00 AM 10:00 &M W0:30 AM 04:00 PM T:00:00 7:30:00
A 13,2025 08:00 AM W00 AM W0 AM 0400 PM T 00 7:30:00
Aug 12,2025 08:00 AM 10:00 &M W0:30 AM 04:00 PM T:00:00 7:30:00
A ML.2025 08:00 AM W00 AM W0 AM 0400 PM T 00 7:30:00
Aueg 08,2025 08:00 AM 0:00 &AM W0:30 AM 04:00 PM T:00:00 T:30:00
v
< " »
Showing 64 of 64
Time of detail report Q n = All Cme Requests Q n =
E Department Employes 1D Email Leave Type L ] R t Date of Requ... Parson Making Req... Request For
EMP_B Unpaid Leave  Sep 26.202¢ Pending by Sop 222025 CME Reimbursement
Pending by Sep 29.2025 CME Time
EMP_&1 Paid Laava Oct 02.2028 Usama Sampla Tast
EMP_51 Paid Loave Sep 30,2028 Approved By Finance Sep 17,2025 Usama Sample Test CME Reimbursement ant
Manager Time
. Appraved By Finance Sep 252025 Usama Sample Test CMEE Reimbursement and
Degartment2 EMP_T73 Paid Leava Now 18,2028 Manager Time
Approved By M 262025 u Sample Test CME Reimiurs: t
Departmentl EMP_T3 Paid Leave Sep23.202¢ v Hanager Sop Fama sample 1o ! amen
EMP_T3 Paid Leave Now 18,2028
4 ] 4 — ]
Showing & of & Showing 5 of 5
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100% Accuracy in Work Hour and Payroll Calculation.

Calendar
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Total Hours Logged
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Total Hours Worked By Department Regenerate

Total Hours Worked
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Admin  Attendence And Clock Management  Payroll  CME

ompliance: Blueprint enforces mandatory approval paths for CME requests.
Improved Access: Custom portal streamlines employee self-service.

Management Clarity: Real-time dashboards provide full HR oversight.
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TOOLS & SKILLS USED

« Zoho Creator

 Deluge scripting

« Custom buttons, forms, subforms, Blueprint
« Zoho Creator Customer Portal

- Workflows & Scheduling

« Complex Formula Implementation

« Email and Approval Automation

- Automation and business logic design

- Custom Dashboard Development



LET'S WORK TOGETHER

USAMA AHMED
CERTIFIED ZOHO DEVELOPER
CERTIFICATE ID : ZCCA1736
“. usama.nexgenconsulting@gmail.com

Upwork

“Helping businesses automate operations with smart Zoho solutions.’


https://www.upwork.com/freelancers/~0117ef06d5df269527?mp_source=share

